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Updating Veteran Self-Identification

Step Action

1. Click the Personal Details tile.

Benefits Payroll Personal Details

& M (O] ',
Company Directory
2. Click the Veteran Status link.
Addresses
\L“ Contact Details
) Name
28 Ethnic Groups
g Emergency Contacts
& Additional Information
(&, Disability
3. The Veteran Status page displays.

Review the text in the Definitions and Self- Identification sections.

Click the scrollbar.

Select one of the options in the Self- Identification section.

Click the I am NOT a veteran. option.
[d 1 am NOT a veteran.

7. If you select the | am NOT a veteran. option, the Military Discharge Date field becomes
inactive.
8. If you select one of the other options, you must enter or select a value in the Military
Discharge Date field. The filed will be active.
9. Review the text in the Reasonable Accommodation Notice section.
10. Click the Submit button.
Submit
11. Click the OK button.
OK
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12. The system displays a submit confirmation message indicating that your submission was
successful.
13. Click the My Homepage button.

14,
End of Procedure.
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